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MODEL RESOLUTION FOR PURCHASING SERVICE 
 

Each TRS employer has the option of making available to their TRS covered employees the 
opportunity to purchase service credit through payroll deduction with tax-deferred contributions. 
Before any member would be eligible to purchase service with tax-deferred dollars, the employer 
must adopt a ‘Model Resolution’ that has been approved by the IRS.  Please visit the TRS website 
to obtain a copy of the ‘Model Resolution’ and a complete copy of instructions.  If you have 
questions regarding this process, please contact the TRS at 406-444-3324 or 406-444-4113. 
 

On the date that the resolution is effective all additional payroll deductions previously being 
withheld and reported to the TRS must terminate.  Once you have adopted the ‘Model Resolution’, 
a TRS member may no longer purchase service via payroll deduction with taxed dollars.  The 
member must contact the TRS office, to request information relative to the tax-deferred payment 
options. 
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PURCHASE OF ADDITIONAL SERVICE - WITH TAX-DEFERRED DOLLARS 
 

Once a TRS employer has adopted the ‘Model Resolution’ a TRS member may purchase 
service with tax-deferred contributions.  To initiate the service purchase process the TRS member 
must request a ‘Service Purchase – Irrevocable Election Form’ from the TRS office.  The ‘Service 
Purchase – Irrevocable Election Form’ indicates the balance due to complete the purchase of a 
particular type of service, the various options of the number of months available for deduction with 
the amount to be deducted tax-deferred, and the effective date of that tax-deferred deduction. 
 

The TRS member must initial a payment election, sign and date the ‘Service Purchase – 
Irrevocable Election Form’ and return the properly completed form to your business office.  As the 
employer, it is your responsibility to forward the properly completed ’Service Purchase – 
Irrevocable Election Form’ to the TRS office and begin the correct withholding of the payment 
amount selected by the member as of the effective date contained on the agreement.  If the 
payments remitted to the TRS are not in accordance with the provisions of the ‘Service Purchase – 
Irrevocable Election Form’, the election form’ is invalid.  Any additional contributions remitted in 
error will be returned to the employer for distribution of the net amount to the member. 

 
A TRS member who does not execute a ‘Service Purchase – Irrevocable Election Form’, to 

purchase service with tax-deferred dollars, may purchase additional service by personal check, or 
a rollover from another qualified plan.  They must contact the TRS office. 
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SERVICE PURCHASE – IRREVOCABLE ELECTION 
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REPORTING ADDITIONAL CONTRIBUTIONS WITH TAX DEFERRED DOLLARS 
 

Each TRS employer that has adopted a ‘Model Resolution’ must remit additional 
contributions to the TRS on a tax-deferred basis. 
 

On the monthly report to the TRS, list the additional contributions withheld, per the ‘Service 
Purchase – Irrevocable Election Form’ under the ‘Additional Contrib’ column.   
 

 
If your office has not returned the ‘Service Purchase – Irrevocable Election Form’ to the 

TRS, as instructed on the form, the TRS will not have updated the member’s buy back information 
to reflect the payment plan elected.   At the time you attempt to submit a tax-deferred payment, a 
‘Contribution Edit Message’ will appear; ‘Edit Type’ of ‘Error’; with the message indicating: 
‘Additional contribution, no tax-deferred contract found.’   

 
If this occurs, the ‘Service Purchase – Irrevocable Election Form’ must be returned to the 

TRS before you can submit additional contributions with your report to the TRS.  Once the TRS 
has updated the member’s buy back information, to reflect the tax-deferred option, you may 
proceed with submitting your monthly report. 
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The TRS will return any overpaid tax-deferred contributions to your office.  The overpaid 
contributions, remitted to the TRS as tax-deferred, must have the appropriate Federal and 
Montana State taxes withheld and the net amount remitted to the employee. 
 

The TRS will confirm to the member and your business office, in writing, receipt of final 
payment on a service purchase.  At that time, cease all additional contributions on behalf of that 
member. 

 
If you have questions regarding the reporting of additional contributions, please contact the 

TRS at 406-444-3324 or 406-444-4113. 
 
 
PURCHASE OF ADDITIONAL SERVICE WITH TAXED DOLLARS 
 

If you, as a TRS employer, have not adopted a ‘Model Resolution’ a TRS member wishing 
to have additional contributions withheld for the purpose of purchasing additional service will be 
responsible for informing your office of the amount of the additional contributions to be withheld.  
The TRS member must also contact you when they no longer wish to have the additional 
contributions withheld. 
 

In the event that an overpayment of post-taxed additional contributions occurs, any overpaid 
amount will be returned directly to the TRS member. 
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